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Assign a substitute approver 

 
Step # Action 

1 Sign into Team Georgia Marketplace.  

 

2 Go to Shop> My Carts and Orders > View Carts Assigned Carts. Click on Assign Substitute link. 

 

 

3 Enter user details to search the user you would like add as the Substitution by name, email, user id 

etc. 
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4 Select user or search for new user. 

 
5 To end the substitution, go to Shop> My Carts and Orders > View Carts Assigned Carts. Click on End 

Substitution link. 

 
 End process. 

 


