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Assign a substitute approver

Action

Sign into Team Georgia Marketplace.

Team Georgia Marketplace

S

State of Georgia
SIGN IN

Welcome To Team Georgia Marketplace!

Existing Users: Please enter your user name and password below (fields are case-sensitive).
New Users: Please Click Here for access. You will be provided with details on how to access
this site.

User Name

Password

Go to Shop> My Carts and Orders > View Carts Assigned Carts. Click on Assign Substitute link.
Team
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Shop » My Cartz and Orders » View Carts ¢ Assigned Carts

Cart Management

Draft Carts Assigned Carts

Assign Substitute

-!ll_- Test Requester

Enter user details to search the user you would like add as the Substitution by name, email, user id
etc.

User Search

Last Mame @

First Name @

User Name @

Email @

Business Unit @ Q
Department @ ~
Role @ v

Results Per Page 10 w

Search
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4 Select user or search for new user.
New Search
Name = User Name = Email = Phone Action
Patel, Leena Ipatel_test leena.patel@doas.ga.gov +1 404-656-3637 [select]
5 To end the substitution, go to Shop> My Carts and Orders > View Carts Assigned Carts. Click on End

Substitution link.
Shop » My Cants and Orders » View Carts ¢ Assigned Caris

o JAGGAER revised its Service Privacy Policy effective M

Cart Management

Draft Carts'® Assigned Carts

Current Substitute: Leena Patel End Substitution

» Filter Assigned Carts

End process.




